PLACING YOUR OWN WOODEN CROSS

The following information is for those wishing to place their own wooden cross on a grave or cremated remains plot.

WHAT YOU NEED TO DO - 
· Contact the Memorial Manager at Thornhill Cemetery Office on 

029 2054 4820.
· Complete and submit a Memorial Permit Application form before any wooden cross can be placed.
· Details of the cemetery, section, grave number and grave owner will be     checked for you to ensure that the correct person signs the application form.

· The maximum dimensions permitted are as follows:

THE CROSS IS TO BE CONSTRUCTED FROM TWO PIECES OF TIMBER WHICH SHALL NOT EXCEED 3.5" IN WIDTH AND 2" IN THICKNESS AND WHEN ERECTED SHALL NOT EXCEED EITHER

12” OR 3' IN HEIGHT DEPENDING ON THE SECTION.
PLEASE CHECK WITH THE MEMORIAL MANAGER.
· No points will be allowed on the cross, for health and safety reasons, except for the bottom of the cross to allow for fixing.

· A memorial fee of £17.00 is charged and all cheques made payable to 'Cardiff Council'.

Please return your application form together with your fee to; 

Bereavement Services, Thornhill Road, Rhiwbina, Cardiff. CF14 9UA.       

PLEASE NOTE:

A wooden cross placed on the grave is the responsibility of the family and shall be kept in good order and condition by them, otherwise the cross will be removed by the Authority.

Refurbishment - If you need to refurbish the cross, please contact the Memorial Manager at Bereavement Services, so that the appropriate records can be kept updated, also, in the event of a family visiting the grave during the period that the cross has been removed for refurbishment, we are able to inform the family, alleviating any distress.

FIXING YOUR WOODEN CROSS

· A wooden cross can only be placed on the grave when you are in receipt of a Permit to do so.

· If you are concerned about the location of the grave or where to place the cross, a member of staff can be contacted prior to your visit so that a convenient appointment can be made: A period of 24 – 48 hours (Monday to Friday) is advisable.

· Please do not cement the cross into place – a pointed end on the cross pushed into the ground is sufficient to hold it in place.

AFTER FIXING THE CROSS

· Please return the Permit to the cemetery office, so that the wooden cross can be checked and records updated.  This will ensure that the location of the cross is correct and that the cross is secure.

If you should have any queries regarding the placing of your wooden cross, please do not hesitate to contact the Memorial Manager on 029 2054 4820.

	
	
	
	
	
	


GOSOD EICH CROES BREN EICH HUN
Mae’r wybodaeth ganlynol ar gyfer y rhai sydd eisiau gosod eu croes bren eu hunain ar fedd neu lain gweddillion wedi’u llosgi.
YR HYN SYDD ANGEN I CHI EI WNEUD:
· Cysylltwch â’r Rheolwr Cofebau yn Swyddfa Mynwent Draenen Pen-y-graig 
029 2054 4820.

· Llenwch a chyflwyno ffurflen gais ar gyfer Trwydded Cofeb cyn i chi allu gosod croes bren.
· Archwilir manylion y fynwent, rhan o’r fynwent, rhif y bedd a pherchennog y bedd i chi i sicrhau bod y person cywir yn llofnodi’r ffurflen gais.
· Mae’r dimensiynau mwyaf a ganiateir fel y canlyn:
MAE’R GROES I GAEL EI HADEILADU O DDAU DDARN O BREN NA FYDD YN FWY NA 3.5” O LED A 2” O DRWCH A PHAN Y’I CODIR NI FYDD YN FWY NA
12” NEU 3’ O UCHDER YN DIBYNNU AR BA RAN O’R FYNWENT Y BYDD YNDDI.
CADARNHEWCH GYDA’R RHEOLWR COFEBAU.
· Ni chaniateir unrhyw bwyntiau ar y groes, am resymau iechyd a diogelwch, ac eithrio ar waelod y groes i’w gosod.
· Codir tâl coffa o £17.00 a dylai pob siec fod yn daladwy i 'Gyngor Caerdydd’
Anfonwch eich ffurflen gais yn ôl ynghyd â’ch tâl coffa i; 
Gwasanaethau Profedigaeth, Thornhill Road, Rhiwbeina, Caerdydd. CF14 9UA.       

NODER: 
Cyfrifoldeb y teulu yw’r groes bren a osodir ar y bedd a dylent ei chadw mewn cyflwr da, bydd yr Awdurdod yn gwaredu'r groes fel arall.
Adnewyddu – Os oes angen i chi adnewyddu’r groes, cysylltwch â’r Rheolwr Cofebau yn y Gwasanaethau Profedigaeth, fel y bydd y cofnodion perthnasol yn gyfoes, hefyd, gallwn ddweud wrth deulu sy’n ymweld â’r bedd bod y groes yn cael ei hadnewyddu er mwyn lleihau unrhyw ofid.
GOSOD EICH CROES BREN
· Gallwch osod croes ar y bedd pan ydych wedi derbyn trwydded i wneud hynny yn unig.
· Os oes pryderon gennych ynglŷn â lleoliad y bedd neu le i osod y groes, gallwch gysylltu ag aelod o staff cyn i chi ymweld â'r fynwent fel y trefnir apwyntiad cyfleus: Mae cyfnod o 24-48 awr (dydd Llun i ddydd Gwener) yn gall.
· Peidiwch â smentio’r groes i’w lle – mae pen pigfain wedi’i gwthio i mewn i’r ddaear yn ddigonol i gadw’r groes mewn lle.
AR ÔL GOSOD Y GROES
· Ewch â’r Drwydded yn ôl i swyddfa’r fynwent, fel y gellir archwilio’r groes a diweddaru cofnodion  Bydd hyn yn sicrhau bod lleoliad y groes yn gywir a bod y groes yn solet.
Os oes gennych unrhyw gwestiynau ynglŷn â gosod eich croes bren, peidiwch ag oedi rhag cysylltu â’r Rheolwr Cofebau ar 029 2054 4820.
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